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	Business Unit General Counsel


	POSITION:
	BUSINESS UNIT GENERAL COUNSEL

	division:
	CLARK CONSULTING

	DEPARTMENT:
	LEGAL

	ACCOUNTABLE TO:
	Clark president

	LEVEL:
	EXEMPT

	direct reports:
	NO

	LOCATION:
	GREENSBORO, NORTH CAROLINA

	goal of the job:
	Manage various corporate legal matters and contracts with vendors and clients, and provide risk evaluation/management/mitigation and other legal support as needed.  Provide legal advice to Clark management.  Coordinate litigation and pre-litigation activities with designated contact at AEGON Legal.  


	CLIENTS:
	Clark and AEGON management

	Qualification GUIDELINES

	EDUCATION:
	(
	Juris doctorate with admission to a state bar

	EXPERIENCE:
	(
	Minimum of ten years practicing law, including experience with contract drafting/negotiation and risk evaluation/management/mitigation activities.  

	
	(
	Preferred but not required:  

(i) Experience with life insurance and non-qualified deferred compensation plans. Bank-Owned life insurance plan would be a plus.
(ii) Direct experience managing litigation in an in-house legal department setting.

(iii) Direct contract/transactional experience in an in-house legal department setting.

	critical
requirements:
	(
	Actively licensed to practice law in one or more states

	
	(
	Possess strong drafting, research, analytical and communication skills

	
	(
	Excellent organizational skills and attention to detail with the ability to prioritize and manage a varied number of tasks simultaneously

	
	(
	Excellent interpersonal and client service skills; ability to work successfully with many different levels of management

	
	(
	Work effectively under pressure to meet deadlines

	expectations

	job conditions:
	Telephone communications:
	Daily and Moderate

	
	Computer work:
	Heavy

	
	Travel:
	[TBD – may depend on location for position]

	
	Other:
	Minimal lifting; constant sitting

	performance evaluation:
	Minimum of annual evaluation.

	major areas of accountability

	I.
	Manage/draft/negotiate various corporate contracts (e.g., vendor contracts; distribution agreements; compensation arrangements with insurance producers; etc.)

	II.
	Manage/draft/negotiate administrative servicing agreements and other agreements with Clark clients.

	III.
	Coordinate with designated contact in AEGON Legal regarding management of Clark litigation and pre-litigation matters, including document collection, discovery responses, depositions, dispositive motions, briefs and attendance at trials and hearings.  Note: May have primary responsibility for litigation management, including coordination/oversight of outside counsel, on smaller matters.

	IV.
	Support Clark’s Errors & Omissions reporting and quarterly risk reporting to AEGON, in coordination with designated contact in AEGON Legal.

	V.
	Legal risk evaluation/management/mitigation related to Clark’s products, services, processes and procedures (e.g., review of all marketing materials and client bulletins/newsletters; due diligence for business activities and initiatives; coordination with management regarding client service and/or consultant issues, etc.)

	VI.
	Coordinate evaluation and responses to legislative/regulatory developments that may impact Clark’s business (e.g., tax or regulatory changes related to bank-owned life insurance products) with outside counsel/advisors, AEGON Legal contact and Clark management and consultants.

	VII.
	Coordinate management of Clark’s intellectual property portfolio, along with outside counsel, Clark management and designated contact in AEGON Legal.  

	VIII.
	Participate in various Clark strategic planning and AEGON Legal department initiatives, as needed


This position description is a summary of the job duties and requirements that are essential to the evaluation of the job.  It is not intended to be complete in every detail.  Individuals classified in this job are expected to perform all of the duties involved and, on occasion, may be required to perform functions of a higher or lower skill level not included in this description.  Duties and responsibilities may be added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing.

Clark Consulting requires adherence to the information security policies of the company; including, but not limited to, the access and protection of sensitive and critical information.
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